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OFFICE MNEMORANDUM DATE: 9 January 1948
25X1A

TO: _ Assistant General Counsel

FROM ¢ Acting Chief, Personnel branch

SUBJECT: Surety Bonding of Personnel islations Clerk

In accordance with your request, the followling
information is submitted.

(1) The bonding is to cover the moneys in
possesslon of the incumbent of the
Personnel Relations Clerk position.

(2) This bond should be sufficiently large
to cover losses up to §1,000.

(3) This bond will cover the bmployees Welfare,
Employees Cooperative, Group Hospltaelization,

25X1A and petty cash fundse.

Since _is responsible for
the various moneys collected by the Personnel Helations
Division, it 1s suggested that he be made reclipient of the
bond. loney to cover the cost of bonding will be furnished
by the employee cooperative.

Acting Chief, Personnel Branch
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